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TO: VP’s, Deans, Directors and Chairs K\f
A\
FROM: Jennifer McIntosh

Chair, Oversight Committes; for the Employment of Foreign Nationals

cC: Immigration Liaisons, E

RE: Handling Unannounced Site Visits from U.S. Immigration Officials on
WVU Immigration Petition Information

DATE: September 23, 2015

Under relatively new initiatives, U.S. Immigration officials may conduct unannounced
site visits with any U.S employer that files visa petitions with U.S. Citizenship and
Immigration Services (USCIS). Such officials may be from different U.S. Immigration
Units such as U.S. Immigration and Citizenship Services (USCIS), Immigration and
Customs Enforcement (ICE) or Fraud Detection and National Security (FDNS).

The visits are intended to verify information related to foreign national beneficiaries and
their H-1B employment. Note that a site visit is not indicative of any problem and that
this may be a random site visit.

You must not deal directly with an U.S. representative requesting information on WVU
H-1B immigration petitions. Please refer the official to Doina Jikich, Angela Reh,

Kelley Rice, or Kris Bennett who have been designated as the WVU representatives to
work in conjunction with the General Counsel’s Office. They can be contacted by e-mail
or phone at: Doina.Jikich@mail.wvu.edu / (304) 294-5950, Angela.Reh@mail. wvu.edu /
(304) 293-6953, Kelley.Rice@mail. wvu.edu/ (304) 293-5952,
Kris.Bennett@mail.wvu.edu / (304) 293-5941.

Please DO NOT refer the official to anyone else. If the individuals listed above are not in
the office or reachable, please take the officer’s name, phone number, e-mail address and
business card and advise that the contact person for immigration is out at the moment
and per WVU practice, a meeting will be coordinated through the Office of International
Students and Scholars (OISS). If the officer refuses to wait for the WVU contact or to
reschedule the visit, you should request that a representative from the General Counsel’s
office be available at least by phone during the course of the site visit. The General
Counsel’s office can be contacted at: 304-293-3431.

Thank you for your attention to this matter.
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