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MEMORANDUM Kp

To: Immigration Liaisons, EBQ’s, Chairs, Deans, and Directors
From: Jennifer McIntosh, Chair-Oversight Committee for the Employment o n Nationals
Re: Administrative Processing for Visa Applications: Reminder

Date: November 2, 2016

This is to inform you of the possibility of the Department of State (DOS) subjecting any visa applicants who
apply for visas at U.S. embassies/consulates abroad to an extended review and/or background check called
“Administrative Processing.” This process can range from a few weeks to several months, with most reviews
being completed within 60 days of the visa interview. This potentially affects students, visiting scholars,
potential faculty/non-faculty employees, and even current faculty/non-faculty employees.

Per the DOS website (https://travel.state.gov/content/visas/en/general/administrative-processing-
information.html):

Some visa applications require further administrative processing, which takes additional time after
the visa applicant’s interview by a consular officer. Applicants are advised of this requirement when
they apply. Most administrative processing is resolved within 60 days of the visa interview. When
administrative processing is required, the timing will vary based on individual circumstances of each
case. Visa applicants are reminded to apply early for their visa, well in advance of the anticipated
travel date.

Please note that it is important for the visa beneficiary to have adequate time to apply for a visa at a US
embassy/consulate abroad. This can affect both the beneficiary who is waiting to obtain their visa and the
department expecting their scholar to be on board by a certain date. When submitting paperwork to
International Students & Scholars (ISSS) to invite a visiting scholar, please be sure to do so in as far as
advance as possible. For beneficiaries traveling abroad to obtain their visa, please remember to plan
accordingly with your department. If you have questions concerning administrative processing, please contact
ISSS by phone (304) 293-5954 or by email isss-scholars@mail. wvu.edu,
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