WestVirginiaUniversity

OFFICE OF GLOBAL AFFAIRS

MEMORANDUM
To: VP’'s, i i iai airs) Dgans, and Directors

From: Jennifer Mcl i i ttee for the Employment of Foreign Nationals
Re: Change o f Employment of A Foreign National

Date: Dec

This is to inform you that it is imperative that the International Students and Scholars Services (ISSS) is
IMMEDIATELY notified if the employment of a foreign national (holding a U.S. visa status sponsored by WVU such
as H-1B, TN, E, J-1 etc.) changes or ends. Please submit the notifications to the ISSS vanity account:
I1SSS-scholars@mail.wvu.edu

When sponsoring a foreign national on a temporary work or exchange visitor visa, the employer is obligated by
federal regulations (dictated by the U.S. Citizenship and Immigration Services, U.S. Department of Labor and/or
U.S. Department of State) to take a specific set of actions in the event of a change or end of employment. Failure
of the employer to do so can lead to WVU losing its ability to sponsor for temporary work visas, permanent
residency and participate in the J-1 exchange visitor program.

Notifying the ISSS ensures that WVU takes the appropriate action below to ensure its compliance with the federal
regulations:

a) Assess whether the U.S. visa category the foreign national holds allows for a change in employment and if
it does not, file for either an amendment or a new visa status

b) Conduct the proper termination process as applicable to the U.S. visa category in the event the
employment has ended prior to the program/status end date. For example without a bona fide
termination, the employer’s obligation to pay the former H-1B employee’s wages may continue through
the date on which the employee’s H-1B approval expires (possibly for years). The back wages combined
with the interest and fines that the DOL may assess can total thousands of dollars.

CC:
Kristopher Bennett Kelley Rice
William Brustein Ellen Rodrigues
Nancy Draper Radhey Sharma
Melissa Hunt Melissa Sotelo
Doina lJikich David Stewart
Robert Lyons Carrie Waybright
Harry Montoro C.B. Wilson
Angela Reh Andrea Yanego
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